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Preparedness Plan Introduction  
 

St. Francis de Sales School is committed to providing a safe and healthy environment 
for our staff and students. We have developed the following COVID-19 Preparedness 
Plan in response to the COVID-19 pandemic. All employees, students and parents are 
responsible for adhering to this plan. Our goal is to mitigate the potential for spread of 
COVID-19 in our facility and community, and that requires full cooperation from 
everyone. Only through this partnership can we maintain the safety and health of our 
Raider families. Recommendations from the Michigan Department of Health & Human 
Services (MDHHS), the Center for Disease Control (CDC), and the LMAS District 
Health Department were used to prepare this document and will be consulted for future 
changes.  

St. Francis de Sales School will submit a single completed Assurance Document and 
Preparedness Plan to its Council in time for approval by August 15.  This document 
serves as a single Assurance Document and Preparedness Plan. This plan is subject to 
change as more information becomes available.  

Preparedness Plan Assurances 
 

St. Francis de Sales School agrees to meet all the following requirements of Executive 
Order 2020-142  
 

✓ St. Francis assures that when it provides in-person instruction to its students 
without disabilities, the school must also provide in-person instruction to its 
students with disabilities, consistent with their individualized education plans.  

✓ St. Francis assures that when schools are closed to in-person instruction, the 
school must strive in good faith and to the extent practicable, based upon 
available resources, technology, training, and curriculum, as well as the 
circumstances presented by COVID-19, to provide equal access to any 
alternative modes of instruction to students with disabilities. 

✓ St. Francis assures that while any state of emergency or disaster related to the 
COVID-19 pandemic continues, it shall comply with guidance from the United 
States Department of Education, including its Office of Civil Rights and Office of 
Special Education and Rehabilitative Services, and the Michigan Department of 
Education concerning the delivery of alternative modes of instruction to students 
with disabilities in light of the impact of COVID-19. 
 
 

✓ St. Francis assures that during Phase 1, 2, or 3 it will close its building to anyone 
except: (A) School employees or contractors necessary to conduct minimum 
basic school operations consistent with a Preparedness Plan, including those 
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employers or contractors necessary to facilitate alternative modes of instruction, 
such as distributing materials and equipment or performing other necessary in-
person functions. (B) Food-service workers preparing food for distribution to 
students or their families. (C) Licensed child-care providers and the families that 
they serve, if providers follow all emergency protocols identified by the state.  

✓ St. Francis assures that during Phase 1, 2, or 3 it will suspend athletics, after-
school activities, inter-school activities, and busing. 

✓ St. Francis assures that during Phase 1, 2, or 3 it will provide for the continued 
pay of school teachers while redeploying staff to provide meaningful work in the 
context of the Preparedness Plan. 

✓ St. Francis assures that in Phases 1, 2, or 3 it will work with the Local Education 
Agency (LEA) to provide for the continuation of food distribution to eligible 
students. 

✓ St. Francis assures that during Phase 4 it will prohibit indoor assemblies that 
bring together students from more than one classroom. School Masses may be 
allowed provided that all Diocese of Marquette Mass guidelines are followed.  

✓ St. Francis assures cooperation with the local public health department if a 
confirmed case of COVID-19 is identified, and to collect the contact information 
for any close contacts of the affected individual from two days before he or she 
showed symptoms to the time when he or she was last present in school. 

 

Health & Safety Preventative 

Measures 

St. Francis de Sales School has put several measures in place to ensure health and 

safety.  In general, St. Francis de Sales School is focused on these main initiatives to 

address COVID-19: 

1. Limiting the number of people together at the same time in the same place, 

2. Sanitizing all areas that are frequently touched and encouraging good hand 

hygiene, 

3. Monitoring any symptoms or heightened risk of COVID-19 exposure by 

employees, students, and guests, and 

4. Requiring face masks and other appropriate personal protection equipment 

(PPE). 
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MIOSHA Preparedness & Response 

Program for Medium Risk Employees 

General 

The following COVID-19 (“SARS-CoV-2”) Preparedness & Response Program has 

been established for this employer in accordance with the requirements in the most 

recent Executive Order (EO) concerning employee safety and health, and all 

requirements therein signed by Governor Gretchen Whitmer, and also in accordance 

with Guidance on Preparing Workplaces for COVID-19 as referenced by the EO.  

This program will be made available at the school. The purpose of this program is to 

minimize or eliminate employee and student exposure to SARS-CoV-2. A copy of this 

program shall be provided to employees upon their request. Refer to the EO and 

referenced Guidance on Preparing Workplaces for COVID-19 therein for specific 

requirements. 

Exposure Determination  

St. Francis de Sales School has evaluated routines and reasonably anticipated tasks 

and procedures for all employees to determine whether there is actual or reasonably 

anticipated employee exposure to SARS-CoV-2.   It has been determined that all 

employees have the following exposure determination: 

Medium exposure risk jobs.  These jobs include those that require frequent and/or 

close contact (for example, within six feet) with people who may be infected with SARS-

CoV-2, but who are not known or suspected COVID-19 patients. In areas without 

ongoing community transmission, workers in this risk group may have frequent contact 

with travelers who may return from locations with widespread SARS-CoV-2 

transmission. In areas where there is ongoing community transmission, workers in this 

category may have contact with the general public and coworkers (for example, 

schools, high-population-density work environments, high-volume retail settings). 

Engineering controls 

St. Francis de Sales School has implemented feasible “engineering controls” (protective 

measures) to prevent employee and student exposure to SARS-CoV-2.   
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Engineering controls for SARS-CoV-2 include: 

 ■ Installing physical barriers, such as clear plastic sneeze guards. 

 ■ Installing a walk-up window for the school office.  

 ■ Limiting the amount of students who can eat at a lunch table and only to one side of 

the table.  

Administrative Controls 

Administrative controls are workplace policies, procedures, and practices that minimize 

or eliminate employee exposure to the hazard.   

St. Francis de Sales School will institute the following examples of administrative 

controls for SARS-CoV-2: 

  

■ Face masks will be offered to all employees, students and guests if they arrive 

at the building without a facial covering.   

■ All stakeholders will continue to be informed about symptoms of COVID-19 and 

any sick employees or students will be asked to minimize contact with others 

until healthy again. This will be done through office communication as well as by 

posting signs about COVID-19 throughout the school. 

■ In an effort to limit the public’s access to the building, parents will only be 

allowed within the building under extenuating circumstances.  

■ School meetings will be held virtually as much as possible.  

Hand Hygiene & Disinfection of Environmental Surfaces 

Adequate handwashing facilities are available within the school and regular 

handwashing is required.  When use of handwashing facilities is not feasible, antiseptic 

hand sanitizers are available.  

An enhanced cleaning and disinfection shall be performed after persons suspected or 

confirmed to have SARS-CoV2-19 have been in the school.   
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Personal Protective Equipment (PPE) 

St. Francis de Sales School will provide employees and students with personal 

protective equipment for protection from SARS-CoV-2 appropriate to the exposure risk 

associated with the school.  All types of PPE are to be: 

■ Consistently and properly worn when required. 

■ Properly removed, cleaned, and stored or disposed of, as applicable, to avoid 

contamination of self, others, or the environment. 

Health Surveillance 

St. Francis de Sales School has implemented a screening protocol to identify known or 

suspected cases of COVID-19 among employees and isolate them from the remainder 

of the workforce.   

At the beginning of each day, the employees will conduct a daily entry screening 

protocol to screen for signs and symptoms of COVID-19 as required.  This will be 

completed with a questionnaire covering symptoms and suspected or confirmed 

exposure to people with possible COVID-19. Employees have been directed to promptly 

report any signs and symptoms of COVID-19 to the principal immediately. 

St. Francis de Sales School will physically isolate any employees or students with 

known or suspected COVID-19 from the remainder of the school community, using 

measures such as, but are not limited to: 

    (a)  Not allowing known or suspected cases to report to or remain at school. 

    (b)  Sending known or suspected cases home where they will self-isolate during their 

illness. 

Training 

St. Francis de Sales School shall coordinate SARS-CoV2 training and ensure 

compliance with all training requirements. 

At a minimum, employees will be trained on the following: 

1. Routes by which the virus causing COVID-19 is transmitted from person to 

person. 

2. Distance that the virus can travel in the air, as well as the time it remains viable in 

the air and on environmental surfaces. 

3. Symptoms of COVID-19. 
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4. Steps the employee must take to notify the school of any symptoms of COVID-19 

or a suspected or confirmed diagnosis of COVID-19. 

5. Measures that the facility is taking to prevent worker exposure to the virus, as 

described in the COVID-19 preparedness and response plan required under the 

most recent EO. 

6. Rules that the employee must follow in order to prevent exposure to and spread 

of the virus. 

7. The use of personal protective equipment, including the proper steps for putting it 

on and taking it off. 

Recordkeeping 

St. Francis de Sales School will maintain all SARS-CoV-2 required recordkeeping and 

ensure compliance with all such requirements, including those specified in the most 

recent EO. 

The following records are required to be maintained: 

 

1.    Required training. 

 

2.    A record of daily entry self-screening protocol for all employees or contractors 

entering the workplace, including, at a minimum, a questionnaire covering 

symptoms and suspected or confirmed exposure to people with possible COVID-

19. 

 

3.    When an employee is identified with a confirmed case of COVID-19. 
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Phases 1-3 Requirements 
 

If Schoolcraft County and/or the entirety of region 8 (Upper Peninsula) is directed to 
be in Phases 1-3, as described in the document MI Safe Schools: Michigan’s 2020-
2021 Return to School Roadmap, at St. Francis de Sales School the following will be 
adhered to: 
 

Online Learning  
 

● There will be no in-person instruction while the region is in Phases 1-3. 
 
Remote Instruction 

● Remote Learning Plans 
○ The school will distribute individual classroom remote learning plans to all 

parents.   
● Student Expectations 

○ Technology/Equipment 
■ Students and/or parents will quickly communicate with the school 

regarding technology and Internet deficiencies at home.   
■ Students must have access to the G-Suite (Google Classroom, 

Drive, etc.) on whichever device they decide to use. 
■ Students will need access to a microphone and camera on their 

device, and the school recommends that a phone is NOT the form 
used for online learning.   

■ Students will need dependable Internet access. 
■ If technology becomes an issue after remote learning has begun, it 

is the responsibility of the student and/or parent to inform the 
school as soon as possible. 

○ Communication 
■ Students will communicate with their teachers utilizing email and 

the live streamed classroom setting.  
● Class Participation 

○ The students are expected to read all the learning materials provided and 
to use the links provided in order to complete all assignments. Online work 
is just as important as in-person work. 

○ Students must log in to Google Classroom each day to fully participate in 
the learning process. 

● Attendance 
○ Students are expected to participate in the remote learning environment 

just as much as the face-to face environment. Students are expected to 
log in to Google Classroom at the appropriate times to be considered 
present for the school day. Teachers will be taking attendance each 
morning. 

● Grading 
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○ Online assignments and materials will be given the same weight as they 
would during face-to-face instruction.   

○ All assignments will be recorded in the online gradebook as soon as 
possible by the teacher. 

○ Students caught plagiarizing materials will earn a zero, or partial credit, as 
determined by the teacher for those assignments. 

● Testing and Exams 
○ Teachers may choose to give students tests online.  Students should 

make sure they have ample time to complete the test before starting. 
○ If there are technical difficulties while taking a test, the student should take 

a screenshot of the problem in order to notify the teacher immediately.  
The student should know how to take a screenshot on their particular 
device before starting a test. 

○ Some tests/exams may be required to be done through the live stream 
format, as determined by the teacher. 

● Google Classroom Guidelines  
○ The remote learning classroom environment will mimic the face-to-face 

learning environment as much as possible.  Students will be expected to 
log on in the morning and participate in live stream class sessions 
throughout the day. The daily live stream sessions will largely be whole 
group instruction, but there will be one-on-one instruction when needed. 
One-on-one sessions can be requested by the student/parents.  These 
sessions will not be recorded. If a child is unable to attend a live stream 
session, it is the responsibility of the child/parents to contact the teacher to 
receive make-up work and the school office for reporting purposes.   

● Meeting Needs for Accommodations  
○ If a student has accommodations that apply to test situations, he/she will 

utilize the Chromebook version of text to speech. 
○ St. Francis staff will work with the DSISD to develop a plan for continuing 

services for students requiring occupational, physical, and/or speech and 
language therapy. 

 

Mental & Social-Emotional Health 

 
● St. Francis School Office will facilitate mental health referrals, communications to 

families/students, and public-facing wellness materials. 

● Provide all staff with timely, responsive, and ongoing training/professional 
development. 

● Provide resources for staff self-care, including resiliency strategies. 
● Communicate with parents and guardians regarding the transition from face-to-

face instruction and remote learning including the following: 
○ Destigmatization of COVID-19 
○ Understanding normal behavioral response to crises 
○ General best practices of talking through trauma with children 
○ Positive self-care strategies that promote health and wellness. 

https://storage.trailstowellness.org/trails-2/covid-19-resources/self-care-during-covid-19-for-student-support-professionals.pdf
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● Activate communication channels for school stakeholders to address mental 
health concerns resulting from COVID-19.  This will be done with a designated 
email (covid19@sfdsraiders.com) for all stakeholders to utilize.   

 
Operations 

 

● Facilities 
○ Audit necessary materials and supplies for cleaning and disinfection. 
○ Continue to maintain the school building in good working order to prepare 

for the subsequent return of students. 
○ Custodial staff are recommended to wear facial coverings when 

performing cleaning duties. 
● Technology 

○ Survey families to collect information regarding the numbers, types, and 
condition of devices used in their homes to support remote learning. 

○ All communication regarding technology questions will be handled by the 
school office. 

○ All returns and inventory of school-owned technology devices will adhere 
to the following plan: 

■ All devices will be safely collected 
■ Devices will be sanitized prior to the repair and replacement 

evaluation 
■ All devices will receive any necessary maintenance to remove 

malware and to fix any standard issues. 
○ Provide support to ensure that students and families can access online 

teaching and troubleshoot problems with access. 
○ Ensure that students can submit assignments and be evaluated 

accordingly through Google Classroom. 
○ Schedule ongoing staff training on platforms and tools being used in the  

remote learning environment. 
○ Ensure every student has access to the appropriate technology and 

connectivity needed to continue learning. 

  

mailto:covid19@sfdsraiders.com
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Phase 4 Requirements 
 

If Schoolcraft County and/or the entirety of region 8 (Upper Peninsula) is directed to 
be in Phase 4, as described in the document MI Safe Schools: Michigan’s 2020-
2021 Return to School Roadmap, at St. Francis de Sales School the following will be 
adhered to: 
 

Personal Protective Equipment  
 

● All students and staff will wear facial coverings when in classrooms, except 
(1) during meals and (2) unless face coverings cannot be medically tolerated 
as documented through written and signed verification by a physician.  

● All students will wear facial coverings when on a school bus, unless face 
coverings cannot be medically tolerated as documented through written and 
signed verification by a physician, with parental consent. 

● All staff and all students in grades pre-kindergarten and up will wear facial 
coverings when in indoor hallways and common areas, except (1) during 
meals and (2) unless face coverings cannot be medically tolerated as 
documented through written and signed verification by a physician, with 
parental consent for students.  

● Facial coverings are not required in preschool classrooms by children ages 3 
and 4.  

● St. Francis de Sales School will not conduct indoor assemblies that bring 
together students from more than one classroom. 

● School Masses may be allowed provided that all Diocese of Marquette 
Mass guidelines are followed. 

● Facial coverings may be homemade or disposable level one/basic-grade 
surgical masks, and face shields. Face shields do not replace the need for 
masks.  If a child chooses to wear a face shield, he/she will still have to wear 
a mask unless face coverings cannot be medically tolerated as documented 
through written and signed verification by a physician. 

 
Hygiene  
 

● Provide adequate supplies to support healthy hygiene behaviors (including 
soap, hand sanitizer with at least 60% alcohol for safe use by staff and 
students, paper towels, tissues, and signs reinforcing proper handwashing 
techniques).  

● Teach and reinforce handwashing with soap and water for at least 20 
seconds and/or the safe use of hand sanitizer that contains at least 60% 
alcohol.  

● Educate staff and students on how to cough and sneeze into their elbows, or 
to cover with a tissue. Used tissues should be thrown in the trash and hands 
washed immediately using proper hand hygiene techniques.  
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● Systematically and frequently check and refill soap and hand sanitizers.  
● Daily, provide opportunities for handwashing with soap and water by students 

and teachers.  
● No sharing of personal items and supplies such as writing utensils, glue, etc. 

 
Spacing, Movement and Access 
 

● Space students as far apart as feasible in classrooms, whether desks or 
tables are utilized. 

● Post signage to indicate proper social distancing.  
● Place markers at six-foot intervals where line formation is anticipated.  
● Provide social distancing markers in waiting and reception areas.  
● Post signs on the doors of restrooms to indicate proper social distancing and 

hand hygiene techniques.  
● Restrict entrance to the school to students and staff only, with the following 

allowances:  Family members or other non-staff adults are not allowed in the 
school building except under extenuating circumstances determined by 
school officials. All non-staff adults entering the building must be screened for 
symptoms using a monitoring form, wear a facial covering, and wash/sanitize 
hands prior to entering. Strict records, including date and time, should be kept 
of all non-staff adults entering and exiting the building.  

 
Screening Students and Staff  
 

● Cooperate with the local public health department regarding implementing 
protocols for screening students and staff. 

● Identify and designate a quarantine area and a staff person to care for 
students and staff who develop signs or symptoms of COVID-19 at school.  

● Students and staff who become ill with signs or symptoms of COVID-19 will 
be placed in an identified quarantine area with a facial covering in place, if 
able, until they can be picked up. Identified person caring for these 
children/staff will wear a facial covering.  

● Symptomatic students and staff sent home from school will stay home until 
they have tested negative or have completely recovered according to CDC 
guidelines.  

● Staff will conduct daily self-examinations, including a temperature check, prior 
to coming to work. If they exhibit any new or unusual symptoms as reported 
on the COVID-19 school monitoring form, they will stay home. Staff members 
will contact the school administrator.   

● Temperatures will be taken for each student and staff member that complains 
of COVID-19 symptoms. If a student or staff member has a temperature 
above 100.4°F or complains of other COVID-19 symptoms, he/she will be 
immediately quarantined, and parents will be notified for students. 
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Testing Protocols for Students and Staff and Responding to Positive Cases  
 

● Cooperate with the local public health department regarding implementing 
protocols for screening students and staff.  

● Symptomatic students and staff will be kept home until they have tested 
negative for COVID-19 or have been released from isolation according to 
CDC guidelines and local health department recommendations.   

● Families will be notified of the presence of any laboratory positive or clinically 
diagnosed cases of COVID-19 in the classroom and/or school to encourage 
closer observation for any symptoms at home.   

 

Responding to Positive Tests Among Staff and Students  
 

● Cooperate with the local public health department if a confirmed case of 
COVID-19 is identified, and in particular, collect the contact information for 
any close contacts of the affected individual from two days before he or she 
showed symptoms to the time when he or she was last present at the school. 
The Local Health Department will initiate contact tracing, following regular 
public health practice.   

● Notify local health officials, staff, and students immediately of any possible 
case of COVID-19 while maintaining confidentiality consistent with the 
Americans with Disabilities Act (ADA) and other applicable federal and state 
privacy laws.  

 
Food Service, Gathering, and Extracurricular Activities  
 

● Prohibit indoor assemblies that bring together students from more than one 
classroom.  

● School Masses may be allowed provided that all Diocese of Marquette 
Mass guidelines are followed. 

● If cafeterias are used and six feet of distance between students is not 
possible, meal times should be staggered or physical barriers should be 
used.  Serving and cafeteria staff will use barrier protection including gloves, 
face shields, and surgical masks.  

● Classrooms or outdoor areas can be used for students to eat meals at school. 

 
Athletics  
 

● St. Francis de Sales School will not hold any athletic practices, games, team 
meetings, etc. while the region is in Phase 4.  
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Cleaning 

● Frequently touched surfaces including light switches, doors, benches, 
bathrooms, will undergo cleaning at least every four hours with either an EPA-
approved disinfectant or diluted bleach solution.  

● Libraries, computer labs, arts, and other hands-on classrooms will undergo 
cleaning after every class period or when cohorts change classrooms, with 
either an EPA-approved disinfectant or diluted bleach solution.  

● Student desks will be wiped down with either an EPA-approved disinfectant or 
diluted bleach solution after every class period, or when cohorts change 
classrooms. 

● Playground structures will continue to undergo normal routine cleaning, but 
using an EPA-approved disinfectant is unnecessary.  

● Ensure safe and correct use and storage of cleaning and disinfection 
products, including storing products securely away from children, and with 
adequate ventilation when staff use products.  

● Staff must wear gloves, surgical masks, and face shields when performing all 
cleaning activities.  

 

Busing and Student Transportation (including extra-curricular activities and 
athletics) 

● St. Francis de Sales School, which uses public school district busing will defer 
all safety guidelines to that provider.  

● If a student becomes sick during the day, he/she will not use group 
transportation to return home and must follow protocols outlined within this 
document..  

 

Mental & Social-Emotional Health 

● St. Francis School Office will facilitate mental health referrals, 
communications to families/students, and public-facing wellness materials. 

● Provide all staff with timely, responsive, and ongoing training/professional 
development. 
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Phase 5 Requirements 
If Schoolcraft County and/or the entirety of region 8 (Upper Peninsula) is directed to 
be in Phase 5, as described in the document MI Safe Schools: Michigan’s 2020-
2021 Return to School Roadmap, at St. Francis de Sales School the following will be 
adhered to: 
 

Personal Protective Equipment  
  
● All students will not be required to wear facial coverings in their classrooms, 

unless (1) students do not remain with their cohort class throughout the 
school day (2) come into close contact with students in another class and/or 
(3) students walk around the classroom and are unable to remain socially 
distant from others. 

● All students will wear facial coverings when on a school bus, unless face 
coverings cannot be medically tolerated as documented through written and 
signed verification by a physician, with parental consent. 

● All staff and all students in grades pre-kindergarten and up will wear facial 
coverings when in indoor hallways and common areas, except (1) during 
meals and (2) unless face coverings cannot be medically tolerated as 
documented through written and signed verification by a physician, with 
parental consent for students. 

● St. Francis de Sales School will not conduct indoor assemblies that bring 
together more students than the most recent Executive Order and MDHHS 
directive allows.  

● School Masses may be allowed provided that all Diocese of Marquette Mass 
guidelines are followed. Two Masses will occur each week.  Grades K-3 will 
attend Mass on Wednesday and grades 4-8 will attend Mass on Thursday.  
Each student will be required to wear a face covering during Mass and will 
practice social distancing.  In addition, each cohort will enter and exit the 
church from the same door each week. Students will not lead Mass as 
readings will be done by Deacon Gary and there will not be a school choir.   

Hygiene 

 

● Provide adequate supplies to support healthy hygiene behaviors (including 
soap, hand sanitizer with at least 60% alcohol for safe use by staff and 
students, paper towels, tissues, and signs reinforcing proper handwashing 
techniques). 

● Systematically and frequently check and refill soap and hand sanitizers. 
● Daily, provide opportunities for handwashing with soap and water by students 

and teachers. 
● No sharing of personal items and supplies such as writing utensils, glue, etc. 
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Spacing, Movement and Access 

 

● Space students as far apart as feasible in classrooms, whether desks or 
tables are utilized. 

● Post signage to indicate proper social distancing. 
● Place markers at six-foot intervals where line formation is anticipated. 
● Provide social distancing markers in waiting and reception areas. 
● Post signs on the doors of restrooms to indicate proper social distancing and 

hand hygiene techniques. 
● Restrict entrance to the school to students and staff only, with the following 

allowances: Family members or other non-staff adults are not allowed in the 
school building except under extenuating circumstances determined by 
school officials. All non-staff adults entering the building must be screened for 
symptoms using a monitoring form, wear a facial covering, and wash/sanitize 
hands prior to entering. Strict records, including date and time, should be kept 
of all non-staff adults entering and exiting the building. 

 Screening Students and Staff 

 

● Cooperate with the local public health department regarding ongoing 
protocols for screening students and staff. 

● Maintain a quarantine area and a staff person to care for students and staff 
who develop signs or symptoms of COVID-19 at school. 

● Students and staff who become ill with signs or symptoms of COVID-19 will 
be placed in an identified quarantine area with a facial covering in place, if 
able, until they can be picked up. Identified person caring for these 
children/staff will wear a facial covering. 

● Symptomatic students and staff sent home from school will stay home until 
they have tested negative or have completely recovered according to CDC 
guidelines. 

● Staff will conduct daily self-examinations, including a temperature check, prior 
to coming to work. If they exhibit any new or unusual symptoms as reported 
on the COVID-19 school monitoring form, they will stay home. The staff 
member will contact the school administrator.  

● Temperatures will be taken for each student and staff member that complains 
of COVID-19 symptoms. If a student or staff member has a temperature 
above 100.4°F or complains of other COVID-19 symptoms, he/she will be 
immediately quarantined, and parents will be notified for students. 
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Testing Protocols for Students and Staff and Responding to Positive Cases 

 

● Symptomatic students and staff will be kept home until they have tested 
negative for COVID-19 or have been released from isolation according to 
CDC guidelines and local health department recommendations. 

● Families will be notified of the presence of any laboratory positive or clinically 
diagnosed cases of COVID-19 in the classroom and/or school to encourage 
closer observation for any symptoms at home. 

Responding to Positive Tests Among Staff and Students 

 

● Cooperate with the local public health department if a confirmed case of 
COVID-19 is identified, and in particular, collect the contact information for 
any close contacts of the affected individual from two days before he or she 
showed symptoms to the time when he or she was last present at the school. 
The Local Health Department will initiate contact tracing, following regular 
public health practice. 

● Notify local health officials, staff, and students immediately of any possible 
case of COVID-19 while maintaining confidentiality consistent with the 
Americans with Disabilities Act (ADA) and other applicable federal and state 
privacy laws. 

Food Service, Gathering, and Extracurricular Activities 

 

● St. Francis de Sales School will not conduct indoor assemblies that bring 
together more students than the latest Executive Order and MDHHS directive 
allows. 

● School Masses may be allowed provided that all Diocese of Marquette Mass 
guidelines are followed. 

● If cafeterias are used and six feet of distance between students is not 
possible, mealtimes should be staggered, or physical barriers should be used. 
Serving and cafeteria staff will use barrier protection including gloves, face 
shields, and surgical masks. 

Athletics 

 

● St. Francis de Sales School will not hold any indoor athletic practices, games, 
team meetings, etc. while the region is in Phase 5.  

 
The MDHHS guidelines state “Given the available epidemiological data and the 
timing as many schools and universities return to campus, contact sports pose a 
high risk of disease transmission to athletes, coaches and the general 
community, and should be avoided at this time”. 
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Cleaning 

 

● Frequently touched surfaces including desks, light switches, doors, benches, 
bathrooms, and hands on classrooms will undergo frequent cleaning with 
either an EPA-approved disinfectant or diluted bleach solution. 

● Library/Computer lab will undergo cleaning after every class period or when 
cohorts change classrooms, with either an EPA-approved disinfectant or 
diluted bleach solution. 

● Student desks will be wiped down with either an EPA-approved disinfectant or 
diluted bleach solution when chorts change classrooms and/or at the end of 
each school day. 

● Staff must wear gloves and facial coverings when performing all cleaning 
activities. 

Busing and Student Transportation (including extra-curricular activities and 

athletics) 

 

● St. Francis de Sales School, which uses public school district busing will defer 
all safety guidelines to that provider.  

● If a student becomes sick during the day, he/she will not use group 
transportation to return home and must follow protocols outlined within this 
document.  

Mental & Social-Emotional Health 

 

● St. Francis School Office will facilitate mental health referrals, 
communications to families/students, and public-facing wellness materials. 

● Provide all staff with timely, responsive, and ongoing training/professional 
development. 
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Daily Routines 

Drop Off / Pick Up 

● All students, staff members, and visitors entering the school building and 
while in common areas will be required to wear facial coverings. 

● Unfortunately, we have been asked to minimize the number of visitors in the 
school building this year in an effort to mitigate risk of transmission.  We must 
follow the guidelines outlined in the document MI Safe Schools: Michigan’s 
2020-21 Return to School Roadmap which states, “Parents or guardians are 
not allowed in the school building except under extenuating circumstances.” 
Most parent communication can be completed by utilizing phone, email or live 
Zoom sessions.  

● Staggered pick up times will be administered per grade. Students being 
picked up will only exit the building at their designated time and will go directly 
to their guardian’s vehicle.  

● Temperatures will be taken for each student and staff member that complains 
of COVID-19 symptoms. If a student or staff member has a temperature 
above 100.4°F or complains of other COVID-19 symptoms, he/she will be 
immediately quarantined, and parents will be notified for students. 

● If a student arrives before 7:45 am he/she will be sent directly to daycare in 
the gym. If a student arrives after 7:45 am he/she will be sent to the 
appropriate classroom/cohort and will receive breakfast in the classroom. 

● Students are asked to not congregate around the entrances to allow for a 
streamlined admission into the building and to minimize the risk of 
transmission.   

Before & After School Daycare 

● Before school daycare will begin at 7:00 am and conclude at 7:45 am. After 
school daycare will begin at 3:10 pm and will conclude at 5:30 pm. 

● When a parent comes to the school to pick their child up from after school 
daycare he/she will need to hit the doorbell at the west entrance off of the 
playground. A St. Francis de Sales staff member will walk the student to the 
back door with all the child’s belongings.  This will help to minimize the 
amount of people in the building each day. 

Recess 

● Facial coverings will be required for all students and staff as they travel to and 
from the playground. 

● Each cohort group will be kept seperate if more than one cohort is outside at 
a time. 

● Proper hand washing procedures will be followed by each student before and 
after recess. 
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Lunch 

● Facial coverings will be required for all students and staff as they travel to and 
from the lunch room.  They will be allowed to remove the facial coverings only 
when they are seated at their designated spot at the lunch table.  

● Each cohort will stagger the times they enter into the lunch room. 
● Students and staff will sit socially distant from the next person while eating.  

Mass 

● There will be two school Masses each week. K-3 Wednesday at 10:00 am 
and 4-8 Thursday at 10:00 am 

● Each cohort will be adequately distanced from each other and will enter and 
exit using the same doors, will sit in the same pews, and will never commingle 
with other cohorts. 

● There will be no school choir, Deacon Gary will do all readings, and only 
those receiving Holy Communion will exit the pews during Mass. 

Band 

● Some students at St. Francis de Sales School participate in MAS band.  St. 
Francis will defer all safety guidelines to that provider. Band specifics have 
been organized by Mr. Jeremy Connin and MAS administration. 
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RESOURCES 

General 

MDHHS Emergency Order - Gatherings and Face Mask 
MIOSHA Emergency Rules COVID-19  

Executive Order - EO 2020-142.pdf 
Roadmap - MI Safe Schools Return to School Roadmap 
Centers for Disease Control and Prevention (CDC): Coronavirus (COVID-19) – 
www.cdc.gov/coronavirus/2019-nCoV 
State of Michigan: COVID-19 response – https://www.michigan.gov/mde/0,4615,7-140-
37818_53456---,00.html 
CDC: Resources for Childcare, Schools, and Youth Programs – 
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/index.html 
Federal OSHA – www.osha.gov 

Hygiene 
Handwashing video translated into multiple languages – 
www.youtube.com/watch?v=LdQuPGVcceg 
CDC Prevention: www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention.html 
CDC Hygiene Etiquette: www.cdc.gov/healthywater/hygiene/etiquette/coughing_sneezing.html 

Housekeeping 
CDC Disinfecting: www.cdc.gov/coronavirus/2019-ncov/community/disinfecting-building-
facility.html 
CDC Cleaning: www.cdc.gov/coronavirus/2019-ncov/community/organizations/cleaning-
disinfection.html 
Environmental Protection Agency (EPA): www.epa.gov/pesticide-registration/list-n-disinfectants-
use-against-sars-cov-2 

Employees exhibiting signs and symptoms of COVID-19 
CDC Sickness Steps: www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html 

OSHA Training 
Federal OSHA: www.osha.gov/Publications/OSHA3990.pdf 

Social Distancing 
CDC: https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html 
Social distancing calculator: https://www.banquettablespro.com/social-distancing-room-space-
calculator  

Mental Health 
Hiawatha Behavioral Health: https://www.hbhcmh.org/ 
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https://www.michigan.gov/coronavirus/0,9753,7-406-98178_98455-543708--,00.html
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